Approved For Release 2001/07/16 : CIA-RDP78-055?A§00100120005-3

17 Gotober 1950

FRiM + Chiaf, FPinsnce Division
LULIECT t Firence Tralsing for idministretive Type Personuel

1. It bas roosrtly come %o omr atlestion that dissetlsfsction
tas been expwessed mith the resulis of "fralning® afforded sindnle-
trotive assistants vho hendle station fundp anf scecmts. In wiew
of the indicstion of renswsl of emphasis on $rainding for aduinistzratlve
saoietants who will handle finsnce matters at muell (Class B) Stations,
it appewrs sppropriste that covadderstien be given %o providing for-
malized ooursos of fmstruction for such psrsormel.

2. The facilities of Finence Division heve, in the pest, Leen
responsibilities. This actlon wee taken In respouse Lo requesis of
opersting slements for assietence in providing speolfic soverzge for
sdrdrd strative sesistents vho will hendle etation funds, Clase B
finsnolisl recards snd reporis,

3. It is now beccaing incresaingly evidenmt that the meed for
special snd directed stiention to the training for administretive _
saployess who are to ssaes resporsibility for station funds and agoounts
ie such that foreel traimioy prograss should ba developed to mest thelr
degivatie degres of ocepetence in finepelel and W

provide a
. bvudpetary affairs In
thope irdividusis who arc to be cbarged with responsibility for station
furds, sccounts end finsncisl reports st Clasz B Stetione.

4+ Iz liwe with the sbove, it is recoomended that the Office of
Trafoing develop a training propran for exgloyess vho are to be essigned
to pesitions in Clese B Statlcns where they wlll samume responeibility
for Dwnds, Iinancial records, snd reports and that such progras Le sade
a me-requisite to the sssigmmert of &ll persomnal to such positions,
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| 25X1A9a

%« Vie shall be gled to offer such sugpestions or otherwise
sseist in the deval of the mrogess by making avellable
fecilities and g8 of Finsnee Divislon %o the extent degired,
Intﬁameﬁm,m w:mmwmmmm
condusted by the U{fice of w in 1te o facllitise md not
by Flasnoe Mvislien,

25X1A%9a
Chief, Fipnance Division
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